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Account opening checklst: supervsor
'-.

Superviso's sign-off

As part of the account opening process the superviso must also sign the account opening documents. The douments concerned are
as follo:

ci Account/custod account opening form
ci Genal PD~ of attorney/authorized signatories
ci Fom A
ci Due diligene form when applicable

The supeiso must chek whether the information on the copy of the identification documet is leible.

Th superiso must sign the documents mentione aboe before forwarding the basic documents to the document-procesing
centretCque unit.

Th superiso must also sign the account opening douments if any of th are replaced during the busines reltionship, e.g. if
there has be a change to the ~s authoized to opeate the account and/or the beeficial ower.

SlgniflClnce of the supervisos sign-o

Signing off on the account opeing documents confirms that

J
the account opening douments have be properly complete,
the beeficial owip of the assts depoted has be clarified and recde if neesry,
it has be establish that neither the contracng par, the beficial ow nor an authrize aget thereof is an un~
sirable pe,
In th ca of a reference to a Politically Expo Perso. a Sesitive Countr or a Sesitive Industry the coresnding direc
(PE I'fie MISIAP) hav be follo..
the c1ientlficial owr/authorized agent can be accepte withut resation.

alent histo chec when oping a new ilc.ount

The client advso must draw up the client histor in the fim five woing days follOng the oping of the fim objec und a ne
client ma numbe. On the sixt working day follong th opeing of the fim objec. 'Client history che when oping new
account' is displayed in C RM Task as a pending item for th adso's superviso if th adso has not yet carried ou the chek. Th

supeiso then has ten days in which to ch IIth the client histor compile by the advso is complete, cohent and plausible
or whethe furter invegation or additionl details are required. If the pending item is not resve. it is esalated alo the
eslation line, moing up on leel F!er ten woing days.
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Account opening checklist: client advisor

PrilKlples

Client advisos are responsible for requesting the necessary douments from the client and compiling the bank's ow basic docu-
ments (account/custody account opening forms, general pow of attorney/authorized signatures, Corporation Reslution. Form AI).

Client advso~ must check the Compliance Register before opeing the busine relationship. They must als chec whethe the

busine relationship invo a sensitive country affeced part (SCAP) or a politically expo peso (PEP). If this is the case, the
procedures se out in the correspoding direcives are to be follo.

. Subitopales. shold be use for the account opening proces if poible.

Checks to be Cirned out by dlent adviso

During the account opeing proces, the client advisors have to control follong ponts:
ci Ensuring that the approprate bank doments have be use
i: Existence and quality of th identificatio documents:

Inividuals:
. Copy of offcial idetification document

- cenified copy if an account IS op by pot
- Il!ibie informtio on copy. recognisable pictre

Legal entjtjes:

Th 'Domiciliary Companies. decision she whe necesry (public limited companies, parterhips limited by shares, pri.
vate limited companies, foudations and other coresding companies or organization unde foreign law)
Continental Europen legal sysem: Excerpt from the Commecial Register
Commo law syem: Cerficate of Incorpoation / Goo Standing or a similar domet. Memorandum and Aricle of As-
soation, Cerficate of Incmbe for existing companies or Minutes of the Subs~ (Appontmet of Fi~t Direcor)
Queons relating to company douments should be referred to the ScAT. Comp.,1t''ce (",,,ie, for Do,nl(llid'Y Cûii:pa"ie~

i: Checing documents as to form

Reueted attti / Official cerifiction of autheticity available
On copies. no 'Original inspeed' or 'Copy from orginal'

- On copies. note on whic date th copy was mad and OUlref. + initials of th pe who mad th copies (or lelly

binding signature in the ca of oping by po
(Excepti for FIM with deletin: the note is appede by th FIM)

ci Checking completen of th inforation on the account/cuod account opng form
. li name (company). fim name, date of binh, nationality, addres (doicile) is completely fille out
- Th appropriate box for th type of busine relationship ope (Eleonic Archiving Sysem bar) is seed

i: Validity of doments
- Verfie wher th offcial identification doument provide is still valid (e onipliancf! ann Legal ~Ianiial. (hap L 2 i I . Uf-

f,(ial proof of 'de'1IilY..)
. Cheking that docmets identifyng companies (suh as excerpts from register) are no moe than 12 month old

ci Valid client signature on the account /custody accout oping form
ci FoA

Ensuring that it is corec and completed in full and has be signed. Only one bo can and may be marled
- Cheing that no delions or additons have be made
. Cheing whther sttemnts made by the contracng panne with regard to the idetity of the beefical ower are plausi-

ble. i.e. are convincing. ba on available inforation and indication
(J Form R

Ensuring that it is corec and completed in full and ha be signe. in pacular mat only one bo has be marked and
th se entitle . Deignation. completed
Checking that no deleios or additions have be made
Ensuring that the us of Form R is justified. i.e. that the is no sugg that the account has be se up for a purpo
othe than that refered to.

ci Once dient adviso have colleced and completed all relevant doumets. th should confirm this fac by adding the shor
cod for ther OU and name (Eleonic Archiving System bar) on the forms. Only after this has be do shld the basic

documents be forarde to the supe for signing. Once the supeiso ha signed. all douments shld be forwarded as
one packag to the doument-procesing centr&'Cque unit for double checking.

Alniildy known to group (seond mas number)

Shold an existing client require a new master numbe, the internal UBS procedure is as follo:

.. Bank douments (espeially the account/custod account oping form, pc of attorney. form A. Due-Diligence-Form for
SCAP-IPEP-ISIAP-C1ients) must always be recreated.

The client adviso prepares copies of th existing identification douments necesry for the new master numbe. If no copy of an
identificatio docmet is available for an existing account held by an individual, th client advis must obtain a cetified copy of
such a document from the contracing panner.
The client advisor records on the copies the master numbe from which helshe has copied the identification documents U!
ne; linking of named account clients and numbered account clients is forbidden (se d""t ~I.t! '-Ii/PR¡OI) i): the client must be
identified again).
The client adviso seds all documents (bank and identification documents for individuals or legal entities) to the appropriate
doument-processing centre;
The document-processing centre runs a seond check of the completeness of all basic documents.
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